Revised Syllabus of Courses of B.Com. Programme at Semester V

with effect from the Academic Year 2018-2019

Elective Courses (EC)
2. Ability Enhancement Courses (AEC)

12. Purchasing and Store Keeping Paper - |

Modules at a Glance

Sr. Modules No. of
No. Lectures
1 | Material Management and Material Requirement Planning 12
2 | Materials Research & ‘E’ Material management 11
3 | Scientific Purchasing 11
4 | Purchase procedure 11
Total 45
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Sr. No. Modules / Units
1 Material Management and Material Requirement Planning
a. Material Management - Definition, Concept, Importance, Objectives,
Functions, Scope, Responsibilities of material manager, Interdepartmental
relationship.
b. Materials budget — Purpose, Procedures & Factors.
¢. Material Requirement Planning — Concept, Need, Objectives and Factors
affecting MRP.
2 Materials Research & ‘E’ Material management
a. Material Research — Meaning, Definition, Need, Importance, Scope &
Functions.
b. ‘E’ Material Management — Concept, Application & Operation, Uses &
Advantages, Classes/ Types of materials.
c. Coding and Standardization — Nature, Methods and Advantages of
Codification, Standardization — Nature & Importance.
3 Scientific Purchasing
a. Purchase Department - Types of Buyers/ Consumers, Personality traits for
Purchase executives/ Manager-qualities & qualification, Functions of Purchase
department, Records maintain by Purchase department
b. Scientific Purchasing - Meaning, Importance, Objectives & Principles,
Purchase policies-Centralized vs decentralized purchasing.
c. Suppliers — Sources of supplier, Selection of Suppliers — Methods, Vendor
rating & Vendor development.
4 Purchase procedure

a.

Purchase procedure - Make or Buy or Import decision, Buyer & Seller
relationship — Techniques, Ethics in Buying — Principles, Purchase methods,
Documentation.

National purchase Procedure — Steps/procedure, Purchase requisition,
quotations — types, Invoice — Types and different Methods of payment
settlement, Legal aspect of contract- Contents and Clauses.

International Purchase Procedure — Need, Indent house / firm — Functions &
Services offered by Indent house, Steps/Procedure of Importing,
Documentations, Emerging trends in purchasing.
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Revised Syllabus of Courses of B.Com. Programme at Semester V

with effect from the Academic Year 2018-2019

Elective Courses (EC)
2. Ability Enhancement Courses (AEC)

12. Purchasing and Store Keeping Paper - I

Modules at a Glance

Sr. Modules No. of

No. Lectures
1 | Store Keeping and Materials Handling 12
2 | Store Accounting and Store Record 11
3 | Inventory Control 11
4 | Logistics and Supply Chain Management (SCM) 11
Total 45
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Sr. No.

Modules / Units

Store Keeping and Materials Handling

e Store Keeping - Concept, Meaning, Objectives, Functions of Storekeeping,
Types of stores, Stages in storekeeping, Duties and Responsibilities of
Storekeeper.

e Material handling — Objective, Advantages & Principles, Protection and
Preservation of materials in store.

e Store Location & Layout — Location of Store House, Factors influencing store
location, Objectives, Principles and Types of store layout.

2 Store Accounting and Store Record
e Store Accounting — Objectives, Importance, Advantages, Need for Store
Accounting, Methods of Valuation of Material — FIFO, LIFO, Simple average &
Weighted average method
e Store Record — Concept, Objectives, Need, and Documents required for Store
Record
e Store Ledger & Bin card — Meaning, Advantages of Store ledger and Bin card,
Stock Audit, Lead time- Concept & Classification
3 Inventory Control
e Stock levels & Value analysis — Types of stock level, Value analysis — Concept,
Essentials & Steps.
e ABC analysis — Purpose, Steps and Advantages of ABC analysis.
¢ Inventory Control — Objectives, Advantages and Disadvantages of Periodical &
Perpetual Inventory Control, Selective Inventory control techniques, Economic
Order Quantity — Importance.
4 Logistics and Supply Chain Management (SCM)

e Logistics — Concepts, Nature, Importance & Challenges

e Supply chain management — concepts, Objectives, Benefits & Process of
Supply Chain Management

e Recent trends in logistics & SCM — Role of IT in logistics / SCM, Issues &
Challenges in logistics, Logistics Outsourcing — Concept & Benefits.
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